
Template for a Master CV 

Personal Details  

Full name__________________________________________________ 

Address____________________________________________________

___________________________________________________________ 

___________________________________________________________ 

Telephone __________________________________________________________ 

Numbers ___________________________________________________________ 

Date of birth________________________________________________________ 

Marital status_______________________________________________________ 

Education and Qualifications 

 
Further education 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
Secondary school 

___________________________________________________________________ 

___________________________________________________________________

___________________________________________________________________ 

Employment History 
 
Employer___________________________________________________________ 

Address____________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
 



Position 
held_______________________________________________________________ 
 
Key responsibilities and 
achievements________________________________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

Employer___________________________________________________________ 

Address____________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
 
Position 
held_______________________________________________________________ 
 
Key responsibilities and 
achievements________________________________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Employer___________________________________________________________ 

Address____________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
 
Position 
held_______________________________________________________________ 
 
Key responsibilities and 
achievements________________________________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

Community and Voluntary Work______________________________________ 
___________________________________________________________________
___________________________________________________________________



___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Achievements outside workplace_______________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Membership of professional bodies_____________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Additional Experience /Information____________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Interests hobbies____________________________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
Your likes and dislikes________________________________________________ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 

Possible Referees 
 
Title_____________________  Title_____________________ 
Name____________________  Name____________________ 
Address__________________  Address__________________   
______________________  ______________________ 
______________________  ______________________ 




